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Modalities of transfer of funds

The general principles governing the modalities of transfer of funds are 
disciplined by the data sheet of the Grant Agreement:

Reporting Payments

Reporting periods Type Deadline Type Deadline

RP1 Month
from

Month
to

Initial
prefinancing

30 days from 
entry into force

1 1 36 Periodic report 60 days after
end of RP Final payment

90 days from  
receiving the 

periodic reporting

Art. 7 b) and 22.1) of GA state that the coordinator must distribute
the payments to the other beneficiairies without unjustified delay. 



Modalities of transfer of funds

Partners can agree on different modalities of transfer of funds within the
framework of their partnership agreement, but it is not recommended.

As by GA, the cost of payment transfers will be borne as follows:

- the granting authority bears the cost of transfers charged by its bank
- the coordinator bears the cost of transfers charged by its bank
- the party causing a repetition of a transfer bears all costs of the

repeated transfer.

The cost of payment transfers between the coordinator and the other
beneficiaries can follow the same conditions as above.

It is highly recommended asking the partners to formally provide the
bank account information where the funds need to be transferred.



Modalities of transfer of funds

Lump sum grant for the completion of work packages

Lump sum contributions are eligible if: 

WPs are completed

Results are achieved

During project
implementation period



Modalities of transfer of funds

Max
Grant 

amount

Co-
financing

Project 
total
costs

90% 10%



Modalities of transfer of funds

Transfer of 
pre-financing = 
70% max Grant 

amount

FINAL GRANT AMOUNT

Established by EACEA once the final report 
submitted: calculation of lump sum contributions

for the approved work packages



Modalities of transfer of funds

Final Grant amount – prefinancing = balance 

€

The balance will be 
paid to the coordinator 

The transfer of each 
partner’s share of 
the final payment 

will be made by the 
coordinator at the 

latest 150 days 
after the end of the 
project eligibility 

period



Modalities of transfer of funds

Final Grant amount – prefinancing = balance 

First-line liability for 
recoveries:

The balance will
be recovered (art. 

22.3.4 of Grant 
Agreement)

Beneficiary
termination: 
beneficiary
concerned

Final payment: 
coordinator

After final
payment: 

beneficiary
concerned

€
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Reporting tool on budget expenditure

The budget expenditure must be reported at the end of the project
through an online tool on the FTOP - the System for Grant
Management/SYGMA – that allows the creation of the Financial Report
consisting of the structured individual and consolidated Financial
Statements (retrieved from the Grant Management System).



Reporting tool on budget expenditure

Step 1: The Coordinator completes the Status of Work
Packages and Locks & Includes them



Reporting tool on budget expenditure

A) Completing the Status of Work Packages



Reporting tool on budget expenditure

The percentage of completion corresponds to the share of
activities carried out. It does not correspond to the share of
objectives achieved (i.e. it is independent of a positive or negative
outcome of the work).

A work package should be declared as completed when the work
has been carried out as described in the description of action. It
can also be declared as completed if some elements are missing, as
long as all essential tasks have been completed, and/or equivalent
tasks have been carried out, and/or when deviations have been duly
justified.

The percentage of completion declared corresponds to the
percentage of payment requested. The payment for the Work
Package concerned will correspond to the percentage of completion
accepted by the EACEA.



Reporting tool on budget expenditure

B) Coordinator locks and includes the Status of Work Packages (PDF
document generated by the system) into the Periodic Report
Composition

Step 2: The Coordinator receives a notification
that the Financial Statement for all
beneficiaries is ready to be signed

The Locking & Including of the Status of Work packages by the
Coordinator (Step 3B) has automatically generated the Financial
Statement for all beneficiaries.

The financial statements of non-Coordinator beneficiaries are included
in the financial statement of the Coordinator.



Reporting tool on budget expenditure

RECOMMENDATIONS FOR INTERNAL BUDGET MONITORING 

 Use a specific, dedicated account to the project within the
accounting system of your organization.

 Track the transfer of funds to the partners, storing the proofs
of payment.

 Update the project account with all the budgetary
expenditures incurred, in line with the advancement of
project achievement and Work Packages completion (in
addition, an Excel workbook can be useful for monitoring the
Grant spending for each budget category).

 Store properly in the project file all the record-keeping and
supporting documents needed.
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Cost eligibility rules, record-keeping, audits

COST ELIGIBILITY RULES 
FOR LUMP SUM CONTRIBUTIONS

 They must be declared under one of the activities/Work
Packages set out in the Grant Agreement.

 The work must be properly implemented by the
beneficiary in accordance with the Grant Agreement.

 The deliverables/outputs must be achieved in the
implementation period.



Cost eligibility rules, record-keeping, audits

The Erasmus+ programme guide states that since the
detailed budget table serves as the basis for fixing the lump
sums for the grants, the costs included must comply with
the basic eligibility conditions for EU actual cost grants,
therefore they need to be:

- Actually incurred, real and not estimated, genuinely
borne by the beneficiaries

- Incurred during the action duration

- Entered as eligible costs in the estimated budget

- Connected to the action and necessary for its
implementation



Cost eligibility rules, record-keeping, audits

- Identifiable and verifiable, come directly from the
beneficiary’s accounts, be directly reconcilable with them
and supported by documentation

- In compliance with applicable national laws on taxes,
labour and social security

- Reasonable, justified and must comply with the principles
of sound financial management

For subcontracting, other goods-works-services and 
equipment: 

in addition to the above-mentioned eligibility rules, 
principles of best value for money and absence of 

conflict of interest must be respected. 



Cost eligibility rules, record-keeping, audits

RECORD-KEEPING

The beneficiaries must keep records and other supporting
documents to prove the proper implementation of the
action.
Non-exhaustive list of recommended supporting documents:
- Deliverables achieved (e.g. reports, manuals, toolkits, etc.)
- Staff appointment letter and employment contract
- Evaluation forms, minutes, presentations, signed and dated

attendance list for each project meeting/event/training/workshop
- Flight tickets and boarding passes
- Invoices and proofs of payment for subcontracting and equipment

Beneficiaries do not need to keep specific records on the 
actual costs incurred.



Cost eligibility rules, record-keeping, audits

INTERNAL CHECKS (Art. 25.1.1 of GA)
The EACEA may check the proper implementation of the action and
compliance with the obligations under the GA, including assessing lump
sum contributions, deliverables and reports.

PROJECT REVIEWS (Art. 25.1.2 of GA)
The EACEA may carry out reviews on the proper implementation of the
action and compliance with the obligations under the GA.

The coordinator or beneficiary concerned must cooperate diligently and
provide any information and data in addition to deliverables and reports
already submitted.

For on-the-spot visits, the beneficiary concerned must allow access to
sites and premises (including to the outside experts) and must ensure
that information requested is readily available, accurate, precise,
complete and in the format requested.



Cost eligibility rules, record-keeping, audits

AUDITS (Art. 25.1.3 of GA)

The EACEA may carry out audits on the proper implementation of the
action and compliance with the obligations under the GA.

The EACEA may use its own audit service, delegate audits to a centralized
service or use external audit firms.

The beneficiary concerned must cooperate diligently and provide any
information (including complete accounts, individual salary
statements or other personal data) to verify compliance with the GA.

For on-the-spot visits, the beneficiary concerned must allow access to
sites and premises (including to the outside experts) and must ensure
that information requested is readily available, accurate, precise,
complete and in the format requested.
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