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Recap of applicati%\%\é _

= PART A - ADMINISTRATIVE FORM
= PART C - KEY PERFORMANCE INDICATORS
= PART B - TECHNICAL DESCRIPTION

Administrative forms (Part A)

Edit forms /' ‘ Edit Part C (KPI) H View history H Print preview (i ]

Part B and Annexes

In this section you may upload the technical annex of the proposal (in PDF format only) and any other requested attachments. @

Part B of proposal * ©® | Upload E

Detailed budget table * ﬂ Upload ﬁ
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Recap of applicati\@&%\; [

PART A - ADMINISTRATIVE FORM
(to be fulfilled in the FTOP submission system)

1. General information
Acronym, language, title, duration, keywords, abstract

2. Participants
List of participating organisations, organisations data

(PIC, legal name, short name, address, specific legal

statuses, contact persons)
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(to be fulfilled in the FTOP submission system)

3. Budget
Insert the requested Grant amount per beneficiary

L] L]

Copy/paste the same amounts obtained In the

Budget table, “BE-WP Overview” sheet
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Recap of applicati\@&%\; [

PART C - KEY PERFORMANCE INDICATORS
(to be fulfilled in the FTOP submission system)

- Objectives (menu list)

Regional priorities areas (menu list)

Regions involved In the project (national/multi-
country)

- Project implementation (n° of HEIs located In
remote areas, newcomers, etc.)
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Recap of applicati%
. Q;::\“‘u

PART C - KEY PERFORMANCE INDICATORS
(to be fulfilled in the FTOP submission system)

- People with fewer opportunities

- Target groups (n° of students, academic staff,
administrative staff, from Ministries, people not
enrolled in HEIs)

- Courses/Study programmes/Placements/Structures
- Impact at the HE sector (yes/no)

- Other sources of funding (yes/no)
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Recap of applicatié%\R\é\L

PART B - TECHNICAL DESCRIPTION
(to be uploaded on FTOP as PDF + annexes)

- Project summary

- Relevance (background & general objectives; needs
analysis and specific objectives; complementarity with
other actions & innovation)

- Quality (concept & methodology; project

management; quality assurance; monitoring &
evaluation strategies)
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Recap of applicatio%&

S

PART B - TECHNICAL DESCRIPTION
(to be uploaded on FTOP as PDF + annexes)

- Quality (Logical Framework Matrix; project teams,
staff & experts; risk management)

- Partnership & cooperation arrangements (consortium
set-up; consortium management and decision-making)

- Impact (impact & ambition; communication,

dissemination &  visibility; sustainability &
continuation)

LMA __AUREA



Recap of apphcaﬂh parts

PART B - TECHNICAL DESCRIPTION
(to be uploaded on FTOP as PDF + annexes)

The Budget table is an annex to the Part B - Technical

Description and, once fulfilled, must be uploaded here.

Administrative forms (Part A)

Edit forms /' l Edit Part C (KPI) ] l View history l [ Print preview (1]

Part B and Annexes

In this section you may upload the technical annex of the proposal (in PDF format only) and any other requested attachments. @@

Part B of proposal *

‘ Detailed budget table * ’
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Budget table overview




Budget table over%\

‘*‘1\\

.

Where to find the Budget table?

Apply
filters

LMA

euopean | EU Funding & Tenders Portal

Commission

Guidance & documents v

Funding v EREOEVCHIE RS Projects & results v News & eventsv | Work as an expert

Calls for proposals
GRANTS RECOMMENDED FOR YOU

Participant register
Would you like to receive recommendations based on your preferences? Learn more

Partner search

EU programmes 3 item(s) found

Funding updates Programme {:"Erasmu5+ (ERASMUS+) O

Horizon4Ukraine Capacity building in the field of higher education Strand 1

ERASMUS-EDU-2025-CBHE-STRAND-1 | Call for proposal

Opening date: 03 December 2024 Deadline date: 06 February 2025 Single-stage
no‘ ERASMUS-EDU-2025... v pening | ry | Single-stag

‘RASMUS+) v

Programme: Erasmus+ (ERASMUS+) | Type of action: ERASMUS Lump Sum Grants
A Open for submission v CI | Ck

Capacity building_in the field of higher education Strand 2
| Al Ters | - on the

ERASMUS-EDU-2025-CBHE-STRAND-2 | Call for proposal
Opening date: 03 December 2024 | Deadline date: 06 February 2025 | Single-stage Cal I

entre A
r Programme: Erasmus+ (ERASMUS+) | Type of action: ERASMUS Lump Sum Grants

AUREA



News & events

Work as an expert Guidance & documents »

Start submission

Search...

Q
& Need help?

To access the Electronic Submission Service, please click on the submission-button next to the type of action and the type of model grant agreement that corresponds to your
proposal. You will then be asked to confirm your choice, as it cannot be changed in the submission system. Upon confirmation, you will be linked to the correct entry point.

To access existing draft proposals for this topic, please login to the Funding & Tenders Portal and select the My Proposals page of the My Area section.

Please select the type of your submission:

e —
(| Start submission |

Technical description
+

Budget table

LMA __AUREA

ump Sum Grapts [ERASMUS-LS], ERASMUS Lump Sum Grant [ERASMUS-AG-LS]

European

Commissionl Funding: Submission Service

Create proposal
‘ — Deadline

B 06 February 2025 17:00:00 Brussels Local Time

21 days left until closure

Call data

Call: ERASMUS-EDU-2025-CBHE

Topic: ERASMUS-EDU-2025-CBHE-STRAND-2
Type of action: ERASMUS-LS

Type of MGA: ERASMUS-AG-LS

& Topic and type of action can only be changed by creating a new
proposal.

Download Part B templates

Download part B templates




The format of the file is .xIsm because it uses macro to
automatically generate some data.

It Is constituted by several sheets:

_|_|_| Depreciation Costs | Any comments

Start by reading
the instructions
first!

Instructions

LMA __AUREA

This workbook for Lump Sum calculation must be uploaded in the Submission system as a mandatory
document in annex to the application.

Please note that if you do not upload the fully completed Excel workbook as an annex, the application
cannot be submitted (the system will not allow you to submit).

According to the Lump sum scheme, thie lump sum for @ Work Package (WP) will normally be paid only
when the entire Work Package has been completed. Please take this intoe consideration while
structuring your proposal. Work Packages should be designed in a way that enables the evaluator to
clearly identify whether the action has been completed.

We recommend using Excel 2010 or more recent.

The only currency used in this worksheet is ELRO.

The first thing you need to do is to set the relevant Maximum Grant Amount (in row 34 of this sheet), and
the maximum co-financing rate (in row 35, both in column E) applicable for the call.
This data can be found on the Portal under Topic Conditions and in the Call document.




Budget .v]ew

Read carefully all the 19 points included in the
«Instructions» sheet!

Instructions _| | BE 001 ) I Depreciation Costs | Any comments I
You have to fill One sheet per I Ootional I
in these sheets partner P

These sheets will be produced automatically. They are there for your
information and will be used during the evaluation of your application.

LMA __AUREA



Budget table sheets




Budget table shee
e

«lnstructions» | [erkpackages st | o< oo

1. Call, acronym, maximum Grant amount, maximum co-
financing rate

LMA

FILL IN THE VALUES BELOW BEFORE STARTING:

Insert the name of your call : ERASMUS-EDU-2025-CBHE-STRAND 2 _I

Insert the acronym of your project : TEST —I

Maximum grant amount as stipulated in the call : 800.000,00 € _I
Maximum co-financing rate as stipulated in the call : 90,00% _I

The document which will be created with format XLSX

will be saved in the same folder Create XI_SX docu ment

where this workbook .XLSM is currently placed.

Double-Click to activate

AUREA



Budget table sh\%\

S A

«Instructions» instructions ]

2. Employees types

A. DIRECT PERSONMNEL COSTS

|A:l. Employees (or equivalent) person months (you can change the types based on your structure)
[ |typer ) r—
Type 2 _\
Type 3 _\
Type 4 _\
! Other !

You can put your own specific employees types (e.g.
project manager, senior expert, researcher, assistant).

These types will apply for all the partners and for all
the Work Packages.

LMA __AUREA



Budget table sheeﬁs

«Beneficlaries List»

-\"

S

ﬁ\m

I‘ Instructions | BE 001

You are asked to enter all participants in the project.

List of Beneficiaries and Affiliated Entltles

< Actions {double-click to m:tr'mteD

APPLY CHANGES

Add a Beneficiary

Remove this Beneficiary

Add an Affiliated Entity

Remove this Beneficiary

Add an Affiliated Entity

Remove this Beneficiary

Add an Affiliated Entity

Remove this Beneficiary

Add an Affiliated Entity

Remove this Beneficiary

Add an Affiliated Entity

[ ( BE/TP name

BE Q0 AT aTIVersity

BE002 Truong Dai Hoc Phu Xuan (Phu Xuan University)

BE003 Quang Ninh University of Industry aul VN
BE004 Hoc vién Hanh chinh Qudc Gia (National Acader|NAPA VN
BEOS Universidade de Evora UEVORA pT
BE 006 Universitd degli Studi della Tuscia UNITUS Im
BE007 Consorzio Interuniversitario AlmaLaurea ALMALAUREA (AL 1T

Remove this Beneficiary

Add an Affiliated Entity

s

Insert number, name,
acronym and country for
each partner.

Remove this Beneficiary

Add an Affiliated Entity

LMA

AUREA

Double-click on the button(s) for activating
the corresponding action once the data are
duly filled in or after any change.

This will customize the budget table.



Budget table Si N

B

«Beneficiaries List» [ instructions m

When you double-click on «Apply changes»,

L Actions (double-click to activate) |
C | Add a Beneficiary
a box «Tasks In progress» will appear.

L Qpﬂ ——
Wait the update finalisation and when ¥ UpdateDETALED SoMATY TaRE
the windows «Job done!» appears, @D

PROPAGATE CHAMGES for both Beneficiaries and Work Packages Lists [

o Job done !

click on «Ok» and regularly
save your work. [}

LMA __AUREA



Budget table sh :

S

«Work Packages List» [Cinstructions _@,

You are asked to enter all the WPs. Make sure to copy/paste
the same titles as in application form - Part B.

- Actions (double-click to activate
List of Work Packages

APPLY CHANGES Add a Beneficiary
E®Fcoordination and quality control Remove this Beneficiary Add an Affiliated Entity
WP 002 Overview on Erasmus+ programme in higher ecl Remove this Beneficiary Add an Affiliated Entity
WP 003 Capacity building on project design and managd Remove this Beneficiary Add an Affiliated Entity
F 002 Capacity building capitalizing on staff and stude] Remove this Beneficiary Add an Affiliated Entity

WP 005 Dissemination | = — — -
P 005 Sustainability I Remove this Beneficiary Add an Affiliated Entity
Remove this Beneficiary Add an Affiliated Entity

‘ Remove this Beneficiary Add an Affiliated Entity

Insert WP number Double-click once the data are duly
and WP title. filled in or after any change. This will
customize the budget table.

LMA __AUREA



Budget table sh :

S

«BE 001/2/3...» insructions | EERERGRAESUEN =2

You are asked to specify the actual costs for each partner
and for each WP. You must complete a «<BE XXX» sheet per

o each partner.

Total woRK PAckaGes: 1= [ [ |

Fill in the columns «Units» and
«Cost per unit». The other columns
will be automatically calculated.

\ ‘ If a partner does not contribute to a ‘

WP or a cost category, leave if blank.

A. DIRECT PERSONMEL COSTS -
Al. Employees (or equivalent) person months
Type 1
Type 2
Type 3
Type 4

Other

A.2 Natural persons under direct contract

A3 persons

A.4 SME Owners without salary

A5 Volunteers

B. ing costs (please specify details under

C. Purchase costs

C.1 Travel and i per travel or_day
Travel

Accommodation
Subsistence
C.2 Equij (please refer to the Depreciation Cost sheet)
C.3 Other goods, works and services

e 001

Scroll down the sheet to complete
the list of all Work Packages.

The amount of the Indirect costs
will be automatically calculated.

TOTAL CUSTS (A+B+C+D+E) -

AUREA



5,

Budget table :

«Estimated costs of the project»

This table Is generated automatically, based on the
Individual beneficiaries’ tables.

DETAILED

CONSOLIDATION

Preparation

A. DIRECT PERSONNEL COSTS
Al. Employees (or equivalent) person months
Type 1
Type 2
Type 3
Type 4
Other
A.2 Natural persons under direct contract
A3 persons
A4 SME Owners without salary
A5 Volunteers
ing costs (please specify details under C

Here you find
the total
costs of the
project

C. Purchase costs
C.1 Travel and subsi per travel or day
Travel
Accommodation
Subsistence
C.2 Equi (please refer to the Depreciation Cost sheet)
C.3 Other goods, works and services
Consumables
Services for Meetings, Seminars
Services for communication/promotion/dissemination
Website
Artistic Fees
Other [please specify details under worksheet "Comments") 1,00 1.000,00
D. Other cost i

D.1 Financial support to third parties -

TOTAL DIRECT COSTS INCLUDING SUBCONTRACTING (A+B+C+D) 1 ) 600, 23.600,00 37.500,00

165200

We o001

E. Indirect costs 7%

TOTAL COSTS (A+B+C+D+E) - 14.873,00 252, 25.252,00 40.125,00

1TWa




«Proposal budget»
IS generated automatically and presents a

This table

Budget table §

summary of the costs per budgetary category as well as the
consolidated project budget.

Click here to go to the column

Max TOTAL EU Contribution

Financial support TOTAL DIRECT
=38 COSTS INCLUDING
SUBCONTRACTING

(A+B+C+D)

TOTAL COSTS
(A+B+C+D+E)

Max TOTALEU l

Contribution

90 %
of 40.125,00 €
or
200.000,00 €

Max TOTAL EU
Contribution

14.873,00

13.385,70

25.252,00
40.125,00

22.726,80
36.112,50

This information is inserted from the «Instructions» sheet. It calculates automatically the
EU Grant for the project. Wrong figures will lead to a wrongly calculated EU Grant!

LMA __AUREA



«BE-WP Overview»
This table

Budget table %.,

a) -fw
\-J\.J-J

"‘1..-._ .

R e o ourier s veson vars_|

IS generated automatically and presents a

summary of the lump sums (EU Grant) per Work Package and
beneficiary.

Partner 1

Your Requested EU Grant Amount :| 36.112,@%

Maximum
Grant
Amount

13.3806

WP 001
Preparation

Partner 2
TOTAL

Consortium

3611250 |

m in column Requested EU Contribution in sneet Proposal Budget.
Thank you.

If the cel is RED then this amount & wrong.
Please check in sheet Proposal Budget

LMA __AUREA

22,1271

Make sure to copy/paste the
maximum Grant amounts
in the application form
PART A - Budget.




Budget table sheets

e

«BE-WP Person Months» @

This table iIs generated automatically and presents a
summary of the person/months per Work Package and
beneficiary.

TOTAL PERSON/MONTHS FOR ALL BENEFICIARIES PER WP
(INCLUDING LINKED THIRD PARTIES)

WP 001 Total

Preparation for project

Consortium

\LMA _AUREA



Budget table sh

«Depreciation costs»

.

@preciatiun Cn@n}f comments

This sheet must be filled in only if you charge Equipment
costs to the «BE XXX» sheets.

TOOL: DEPRECIATION COSTS LIST

BEnr

Beneficiary nome

we
nr

Work Package nome

Resource type

Short nome of the
investments

Date of
purchase

Purchase cost

% used for
the project

% use for Charged
lifetime of the {|epreciation costs

investment | per inve%

lustifiertion: Needed info for depreciotion

—

Partnerl

—

Freparation

Once you insert

these data...

:

)

LMA

AUREA

50%

0% 430

Equipment | Laptop DELL %ﬂl;‘mi 1000

..The «Charged depreciation costs per
investment» will be automatically calculated.
You will need to add manually the amount
in the dedicated section «C.2 Equipment» in

the «BE XXX» sheets.




Budget table sh s

«Any comments» Depreciation Costs

This sheet must be filled in only if you have any comments.

Any comments

nr |BE ref WP ref Comments
1 |(BEDO1 WPE1 Add comments.

If you use the category «Other» in sections «A.1 Employees
person months» or «C.3 Other goods, works and services»,
In any «BE XXX» sheet, you must specify here the
breakdown of costs.

LMA __AUREA



Budget table sh :

S

«Instructions» . KT

Once you have properly filled in all the required information in the
Budget table sheets, return to the «Instructions» sheet in order to save
a copy of the file in the allowed .xlsx format.

To save the budget table as .xlsx file:

-  Double-click on the button «Create a XLSX document» in cell E37 of the
«Instructions» sheet; or

- In Excel, click on «File» and then «Save as»; in the «Save as» dialog box,
choose «.xlsx» from the «Save as type» dropdown list.

FILL IN THE WVALUES BEIL OW BEFORE STARTING:

Insert the name of your call : ERASMUS-EDU-2025-CBHE-STRAND 2
Insert the acronym of your project : TEST
Maximum grant amount as stipulated in the call : S00.000,00 €

Maximum co-fimancing rate as stipulated in the call : S0, D26

wrill be saved in the same folder

Create XLSX document

where this workbook . XLSM is currently placed.

[he document which will be created with format .XLSX

Double-Click to activate

LMA __AUREA



Budget table submission

Once you are ready to submit the Budget table,
upload the file in the FTOP submission system.

Administrative forms (Part A)

Edit forms /' ‘ Edit Part C (KPI) H View history H Print preview ‘ (i ]

Part B and Annexes

In this section you may upload the technical annex of the proposal (in PDF format only) and any other requested attachments. @
Part B of proposal * ©® | Upload ﬁ

Detailed budget table * ® ’
vj

LMA __AUREA
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Enrico Dongiovanni
Project manager for international relations
Almalaurea Interuniversity Consortium

Email: enrico.dongiovanni@almalaurea.it
Phone: +390516088967

ALMALAUREA
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