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GRANT DEFINITION AND CONTENTS

The Project proposal is part of the Grant Agreement!

DEFINITION: 

The Grant Agreement (GA) is the funding agreement concluded between the European
Commission and the beneficiaries and specifies the rights and obligations of the
contracting parties.

The Grant Agreement is composed of:

Terms and Conditions (including Data Sheet: Project summary, reference call, 
participants, total Grant, reporting, other rules – confidentiality, etc.)
Annex 1: Description of the action (DoA)
Annex 2: Estimated budget for the action
Annex 3: Accession forms (if applicable)
Annex 3a: Declaration on joint and several liability of affiliated entities (if applicable)
Annex 4: Model for the financial statements
Annex 5: Specific rules (if applicable)



GRANT PREPARATION:  DESCRIPTION OF THE ACTION

GRANT ANNEX 1: Description of the Action (DoA): 
Part A and 
Part B (Technical description - Project Proposal)

PART A:
(as in STRIVE Project Grant agreement)

Project Summary
List of participants
List of work packages, 
Staff efforts
List deliverables
List of milestones
List of Critical risks



GRANT PREPARATION:  DESCRIPTION OF THE ACTION

GRANT ANNEX 1: Description of the Action (DoA): Part A and Part B (Project Proposal)

PART B: PROJECT PROPOSAL narrative TECHNICAL DESCRIPTION of the project
Project Summary
Relevance: General and Specific Objectives; Need Analysis
Quality: 

 Project design and implementation: Project design and management; 
Quality Assurance; Project Team and Staff; Cost effectiveness and 
financial management; Risk management.

 Partnership and cooperation agreement: Consortium set-up; Consortium 
Management and decision making.

Impact: impact, communication, dissemination and visibility, sustainability and 
continuation
Work Plan, Work Packages, Activities, Resources and Timing: work packages; 
staff effort; subcontracting; events; mobility; timetable.

The system will merge the Parts A and B, generating a single PDF 
with the full description of the action (DoA).



GRANT AGREEMENT 
PREPARATION



GRANT AGREEMENT PREPARATION

1° STEP: Submission of project proposal

2° STEP: Evaluation by the European Commission

3° STEP: Notification of the evaluation results (up to 5 months) on 
the FTOP (Funding & Tenders Portal)

4° STEP: Start Grant Preparation Process (Sygma Tool-System for 
Grant Management)

4.1 Edit Grant Agreement Data
4.2 Sign Declaration of honour

5° STEP: Signature of the Grant Agreement by the Coordinator and 
the European Commission.



GRANT AGREEMENT PREPARATION

STEP 4.1: Edit Grant Agreement Data 
A list of Project Data Screen has to be filled out (online on Sygma tool) so to generate the project Grant:
Project Summary

Start date and end date will be displayed once the Grant has been signed
Source: https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Project+data+screens

https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Project+data+screens


GRANT AGREEMENT PREPARATION



GRANT AGREEMENT PREPARATION

STEP 4.1: Edit Grant Agreement Data
Beneficiaries screens
The Coordinator and the Beneficiaries are automatically listed after receiving the invitation letter
It is possible to add new beneficiaries (see below):
Click on “Add beneficiary”
Enter organization PIC number 

In phase of Grant Preparation it is possible to replace or delete a beneficiary if some externality occurs, yet this 
change need the approval of both project Consortium and the EU commission.  

Source: https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Project+data+screens



GRANT AGREEMENT PREPARATION

STEP 4.1: Edit Grant Agreement Data
Project general information
The Project General Information is automatically listed after receiving the invitation letter.
The start date needs to be completed. In case it's a specific date, a justification needs to be completed

Source: https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Project+data+screens



GRANT AGREEMENT PREPARATION

STEP 4.1: 
Edit Grant 
Agreement 
Data

Reporting 
period

GA information :
The Project GA 
Information will 
be available and 
is read-only. Any 
missing fields will 
be completed by 
the EU officer. 
GA option also 
are editable by 
EU officer only. 



GRANT AGREEMENT PREPARATION

STEP 4.1: Edit Grant Agreement Data
Financial information
The Project Financial Information is automatically listed after receiving the invitation letter.
It is important to check whether the budget table is correct and whether all cost categories are present.

Legal and financial overview



GRANT AGREEMENT PREPARATION

STEP 4.1: Edit Grant Agreement Data
Project Work Packages
The Project Work Packages are not automatically listed after receiving the invitation letter. They must be completed by the project 
coordinator.

Project deliverables
follow the same logic of 
the project WP.

Source: 
https://webgate.ec.europa.eu/f
unding-tenders-
opportunities/display/IT/Project
+data+screens
My Project STRIVE.

https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Project+data+screens


GRANT AGREEMENT PREPARATION

STEP 4.1: Edit Grant Agreement Data
Project Milestones are not automatically listed after receiving the invitation letter. They must be completed by the 
project coordinator.

Source: https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Project+data+screens
My Project STRIVE.

https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Project+data+screens


GRANT AGREEMENT PREPARATION

STEP 4.1: Edit Grant Agreement Data
Critical Risks are not automatically listed after receiving the invitation letter. They must be completed by the project 
coordinator.

Source: https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Project+data+screens. My Project STRIVE.

https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Project+data+screens


GRANT AGREEMENT PREPARATION

STEP 4.1: Edit Grant Agreement Data
Key Performance Indicators (KPIs). The data in the Key Performance Indicators tab is imported automatically from 
the Proposal Submission tool (SEP). Than in phase of project implementation and reporting KPI must be updated by 
the coordinator with the real indicators achieved (to be done at reporting period)

Now that all the GRANT DATA have been inputed in the system, the document is ready for signature

Source: https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Project+data+screens
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SIGNATURE STEPS 

The Grant Agreement signature happens in several steps

1. All beneficiaries (the Coordinator included) sign the Declaration of Honour

SIGNATURE OF THE GRANT AGREEMENT

 A Project Legal Signatory (PLSIGN) must sign a 'Declaration of Honour‘ (DoH) on the Funding & Tenders Portal on 
behalf of each beneficiary before the grant agreement can be signed. The coordinator cannot sign it on behalf of other 
beneficiaries.

 This declaration ensures that all beneficiaries comply with the rules and are not in a situation that would exclude 
them from receiving EU funding (e.g. bankruptcy).

 This Declaration of Honour needs to be signed before the Grant Agreement signature:

Source: https://webgate.ec.europa.eu/funding-
tenders-opportunities/display/IT/eSignature

https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/eSignature


SIGNATURE STEPS 

The Grant Agreement signature happens in several steps

1. All beneficiaries (the Coordinator included) sign the Declaration of Honour

SIGNATURE OF THE GRANT AGREEMENT

Source: https://webgate.ec.europa.eu/funding-tenders-
opportunities/display/IT/eSignature

https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/eSignature


SIGNATURE STEPS:

1. The Coordinator signs the Grant Agreement

2. The European Commission signs the Grant Agreement

3. All beneficiaries sign the accession to the Grant Agreement (Annex III): 

By signing this accession form, the beneficiary accepts the Grant and agrees to implement it in 

accordance with the Agreement, with all the obligations and terms and conditions it sets out

Source: https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/eSignature

SIGNATURE OF THE GRANT AGREEMENT




