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This guide will walk you through the
process of submitting your
Erasmus+ ICM KA171 final report

using the Beneficiary Module.

It will provide step-by-step
Instructions and tips to ensure a

smooth submission experience.




Overview of the Beneficiary
Module

Benefiary Morttulll
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Fraltih you The Beneficiary Module is a It allows you to submit project
nerrecand digital platform designed for proposals, upload participant
project participants to manage data, track project progress,
their Erasmus+ ICM KA171 and complete final reports.
mobility projects.
3  Accessibility 4 Support
The Beneficiary Module is The Beneficiary Module
accessible to all project provides comprehensive online
participants via a secure online support documentation.

platform, providing a central hub
for project management.



Accessing the Beneficiary
Module

Login

1 Visit the official Erasmus+ website and locate the Beneficiary
Module login portal.

https://webgate.ec.europa.eu/beneficiary-module/project/#/project-list

Credentials

2 Enter your unigue username and password provided by the
Erasmus+ program.

Access

3 Upon successful login, you will be directed to the Beneficiary
Module dashboard.


https://webgate.ec.europa.eu/beneficiary-module/project/#/project-list
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The main dashboard provides Select the specific project you
an overview of your current want to manage and access
projects, their status, and its dedicated section for tasks $ i
deadlines. and reports.

Resources

The module features a resource library with helpful documentation



Entering participant data

Step 1

Step 2

Step 3

E nter participant details,
including names, contact

information, and project roles.

Specify the mobility period,
host institution, and
participant's learning
objectives.

Upload supporting documents,
such as acceptance letters or

learning agreements.
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Completing the Final Report

Learning Impact

Project Outcomes

Summarize the project's
achievements, key learning
outcomes, and contributions to the
participating individuals and
organizations.

Evaluate the impact of the mobility
experience on the participants'
professional development, skills
acquisition, and future prospects.

Project Evaluation

Assess the overall effectiveness of
the project, identify challenges
encountered, and suggest
improvements for future endeavors.



Attaching required documents

1 Participant Evaluation Forms
Collect feedback from participants on their mobility experience, including their learning

outcomes and overall satisfaction.

2 Learning Agreements

Include copies of the signed learning agreements that outline the learning objectives and

activities planned for each participant.

3 Financial Reports
Attach a detailed financial report outlining the project's budget allocation, expenses incurred,

and any remaining funds.

4 Project Photos and Videos

Include visual documentation of the project activities, capturing the participants' learning

journey and project outcomes.



Submitting the Final Report
/

Review and Double-Check

Thoroughly review the completed report and ensure all sections are accurate and complete before

submitting.

gublliin @

Deadline

Submit the final report before the specified deadline to avoid late penalties or rejection.

T

cC
Submit

Click the "Submit" button on the Beneficiary Module platform to finalize the submission process.



Deadlines and
submission process

1 Deadline 2 Process
The final report submission Follow the step-by-step
deadline is typically 30 instructions provided within
days after the project's the Beneficiary Module for
completion date, as per report completion and
Erasmus+ guidelines. submission.

3 Confirmation

Upon successful submission, you will receive an email
confirmation from the Erasmus+ program acknowledging receipt

of the final report.
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