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1. Find a call

Steps to follow:

1. https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home (no 
login required);

2. Funding -> Calls for proposals:

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home
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1. Find a call

Steps to follow:

3. The call search can be filtered by:

• Programme period (2014-2020 and 2021-2027);
• Programme (Erasmus+, Horizon Europe, Creative Programme, LIFE, DIGITAL, 

EU4Health, among others);
• In each programme you can find all the calls;
• Submission status (closed, open for submission and forthcoming).



Workshop on 
available tools

1. Find a call



Workshop on 
available tools

1. Find a call

It's also possible to make a “Partner search announcements”, when you find a call that

your organisation intends to apply for and announce your interest. It can be done

through a personal or institutional profile, but it is recommended to do it through the

institutional profile as this way the track record is known (see following slides).
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2. Partner search

1. https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-
participate/partner-search (no login required), or

2. Funding -> Partner search:

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/partner-search
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2. Partner search

The Partner search can be filtered by:

• Type (Organisations or Persons);

• Programme (Erasmus+, Horizon Europe, Creative Programme, LIFE, DIGITAL, EU4Health,

among others);

• In each programme you can find by topics;

• Country (There are 734 registered Vietnamese entities).
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2. Partner search

Organisations/persons can be searched individually (make sure the search is written with
the correct name). Once you've entered an organisation, you'll be able to check various
details, such as:

• Type of organisation;

• Location;

• Description of the organisation;

• List of approved projects carried out or in progress;

• List of calls for which the organisation is looking for partners for future applications;

• Main collaboration partners.
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3. Register an organization

1. https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-
participate/participant-register, or

2. Funding -> Participant register:

https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/participant-register
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Then follow these steps:

• Identification
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3. Register an organization

Then follow these steps:

• Organisation Data
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3. Register an organization

Then follow these steps:

• Legal Information
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3. Register an organization

Then follow these steps:

• Authorised Users
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3. Register an organization

Then follow these steps:

• Summary and Success

A PIC number is generated which 
will be used to submit proposals.
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3. Register an organization

The newly created Participant Identification Code (PIC) will be provisional (declared/non-valid
status) until it is formally validated at a later stage. Nothing else is expected from you or from
your Oganisation, after the PIC has been generated.

The Central Validation Service will contact you, when and if your proposal is successful, to
make the validation of your Organisation.

Validation is needed only for certain types of participants (grants: Beneficiaries and Affiliated
Entities; procurement: Contractors). It is not needed for Associated Partners, Subcontractors
or other participants.

The Central Validation Service will contact the person who registered the organisation (Self-
registrant) and ask them to:

• upload official supporting documents (official VAT document, registration extract, statutes
or act of establishment, etc);

• clarify any details.
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4. Submit a proposal

With the personal or institutional login, a proposal must be created in the corresponding
call:

Once the PIC number has been
generated, you can create a
proposal and associate your
organisation's PIC number:
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4. Submit a proposal

Before following the next steps, you must indicate your relationship (Main Contact or
Contact Person) with the proposal, the Acronym (maximum 20 characters) and a short
summary (2000 characters). At this stage you can download part B templates (application
form):



Workshop on 
available tools

4. Submit a proposal

Part A - Administrative forms

In this step, a Proposal ID has already been created, and the following should also be
entered:

• Proposal title;
• Free keywords;
• Abstract.
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